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February 25, 2016
[VAR-RECIPIENT_NAME]
[VAR-TITLE]
[VAR-COMPANYNAME]
[VAR-ADDRESS]
[VAR-CITY], [VAR-STATE] [VAR-ZIP]
Dear [VAR-RECIPIENT_NAME],
As an existing customer of your company, I am respectfully requesting that you report my business payment behavior to Experian, located in Costa Mesa, Calif.
By reporting such valuable data to this credit bureau, you will further strengthen my business credit profile and enhance the power of the information available for your company and other companies to make sound credit decisions.

My company’s account information is below:

MACROBUTTON  DoFieldClick [Your company name]
MACROBUTTON DoFieldClick [Street address]
MACROBUTTON DoFieldClick [City, ST  ZIP Code]
 MACROBUTTON  DoFieldClick [Account number or reference] 
For information on how to report data to Experian, visit Experian at: http://www.experian.com/business-information/data-contribution.html.  Or call Experian directly at 800 478 0650. 
Kindly give credit where credit is due.  Thank you.
Warm regards,
MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
